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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _Archives, Office of the_      Record Group no:  _W409.2_ 
Sub-Group:  _General Administrative Records_    Sub-group no:  _1A_ 
Series:  _Memoranda and Related Records_    Series no:  _2_ 
 
 
Description of series and its contents: 
 This series consists of memoranda and related records which includes correspondence and reports 
and relates to the origin, development and administration of the Archives Department in the Library.  
 
Box (es)  Folder(s) Contents       Year(s) 
1 1 Memoranda and Related Records      1955, 1962-1967 
1 2 Memoranda and Related Records      1968-1969 
1 3 Memoranda and Related Records      1970-1974, nd 
1 4 Reference Request Correspondence      1974-1980 
1 5 Archives Graduate Assistants- Fairey, Risher    1976-1977 
1 6 Archives Graduate Assistants- McDowell, Debrah    1977-1978 
1 7 Archives Graduate Assistants- Roe, Kathy     1974-1976 
1 8 Archives Graduate Assistants- Teaster, Gail     1975-1976 
1 9 Archives Graduate Assistants- Yarborough, Ann    1977-1978 
1 10 Archives- Internship- Bridges, Kathy     1980-1981 
1 11 Archives- Internship- Port, Sharon      1980-1981 
1 12 Email celebrating D.B. Johnson’s Birthday     Jan. 10, 2014 
1 13 Email about summer exhibit, Out of the Box: Odd and Fascinating  July 2, 2014 
  Artifacts in the Pettus Archives 
1 14 Email about the 50th Year Commemoration of Integration event,  Oct. 3, 2014 
Fulfilling the Promise Banquet 
1 15 Invitation to the Fulfilling the Promise kickoff reception   Oct. 6, 2014 
1 16 Invitation to the Home of the Brave:  Stories of the Greatest Generation August 25, 2015 
  Reception 
1 17 E-mail Invitation to the Come-See-Me Festival Exhibit   April 16, 2015 
1 18 Memo regarding photograph request from unnamed restaurant   August 31, 1998 
1 19 Correspondence regarding space allocation for Archives   February 12, 1993 
1 20 Dorothy Medlin Memorial Lecture Series     January 2016 
1 21 Email for remembrance of Winthrop founder, D.B. Johnson’s Birthday   January 11, 2016 
1 22 Email for remembrance of Winthrop founder, D.B. Johnson’s Birthday   January 10, 2017 
1 23 Email for remembrance of Winthrop founder, D.B. Johnson’s Birthday   January 10, 2018 
1 24 Report to the Committee on Archives and Record Management  March 7, 1962 
2 25 Email about Louise Brooks and Martha Graham cultural event   2017 
2 26 Email about the Veterans Day event     November 2017 
2 27 Email about The Finer Things exhibit and reception    2017 
2 28 Freedom Walkway Nominations      2018 
2 29 Freedom Walkway Celebration Invitation     2018 
2 30 Pettus’ WWI Exhibit Email and Flyer     2018 
2 31 Pettus’ Interwoven: Winthrop, Weaving, and the Archives event  2018  
2 32 Winthrop Day By Day, 1919 film showing     2018 
 
 
 
 
